


SCHEDULE 2 - FORM OF PURCHASE ORDER FOR MARKETING SERVICES




This Purchase Order is subject to, and incorporates the terms and conditions of, the Agreement for the provision of Marketing Services (Agreement) between the Purchaser and the Service Provider, which terms are published on the Website.


	Commencement Date:
	

	Expiry Date:
	

	Purchaser:
	

	Purchaser’s Address:
	

	Service Provider (Company Name):
	

	Service Provider's ABN:
	

	Service Provider's Address:
	

	Date:
	

	Departmental/Agency Identifier (eg File Number):
	

	Service Provider Identifier (eg File Number):
	

	Purchaser Purchase Order No:
	




Terms used and not defined in this Purchase Order shall have the meaning given to them by the Standard Marketing Services Terms.

For the avoidance of doubt, the Standard Marketing Services Terms apply to this Purchase Order. However, Purchasers should review the key items below with reference to the Standard Marketing Services Terms, in order to identify any additional requirements which may be specific to your engagement. If any additional terms and conditions are required as part of the Agreement, they should be described below. Prompts have been provided for some of the major items below, however, the Purchaser must ensure to complete all relevant items where additional terms and conditions are required to those contained in the Standard Marketing Services Terms.


· Duration of Purchase Order and Extension Arrangements (clause 2 of Standard Marketing Services Terms)




· Scope of Services (clause 5.2 of Standard Marketing Services Terms) Please insert final scope as agreed.
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· Service Levels (clause 5.4 of Standard Marketing Services Terms) Please insert project specific service levels.


· Preparation of Project Plan and Project Plan to be Approved-By Date (clause 5.6 of Standard Marketing Services Terms)

Please insert Project Plan (including relevant milestones) as agreed.


· Purchaser supplied equipment (clause 5.9 of Standard Marketing Services Terms)




· Access to Purchaser’s Premises (clause 6.2 of Standard Marketing Services Terms)





· Key Personnel (clause 6.3 of Standard Marketing Services Terms)






· Fees & Rates (clause 10.1 of Standard Marketing Services Terms) Please insert the agreed Fees and Rates.


· Invoice Requirements (clause 10.2 and 10.3 of Standard Marketing Services Terms) Please insert any additional invoice requirements relevant to your internal processes.


· Expenses (clause 10.5 of Standard Marketing Services Terms)




· Warranties (clause 14 of Standard Marketing Services Terms)





· Additional Insurance Requirements (clause 16.2 of Standard Marketing Services Terms)





· Intellectual Property (clause 18 of Standard Marketing Services Terms)
Purchaser to identify the Project Intellectual Property, if any, to be owned by the Purchaser, such as logos, trademarks and training materials.

· Notice details (clause 28 of Standard Marketing Services Terms)
Purchaser:


Service Provider:




· Special Conditions




· Attachments to Purchase Order
Please attach final version of the applicable Supplier Proposal.




Executed as an agreement.





Insert Purchaser's execution clause





Where the Service Provider is a company incorporated in Australia:



Executed by [#]	)
)


...........................................................
Company Secretary/Director

...........................................................
Name of Company Secretary/Director (print)

...........................................................
Director

...........................................................
Name of Director (print)






Where the Service Provider is an individual:



Signed by [Insert] in the presence of:	)
)




...............................................................

...............................................................
Witness

...............................................................
Name of Witness (print)
[bookmark: _GoBack] 	Deed of Confidentiality 	


DEED OF CONFIDENTIALITY made	day of	20	. BY [insert name] of [insert address] (the 'Covenantor')
IN FAVOUR OF [insert Purchaser name] (Purchaser)



Introduction

A. [Insert name and ABN of Service Provider] (the 'Service Provider') entered into an agreement with the Purchaser for the supply of services, effective [Insert date of contract] ('the Agreement').

B. The Covenantor is an employee, agent or subcontractor of the Service Provider and provides services under or in connection with the Agreement.

C. The Information to which the Covenantor will have access for the performance of Services under the Agreement is confidential.

D. The Purchaser will allow the Covenantor access to this Information provided that its confidentiality can be maintained strictly and the Covenantor has entered into this Deed in order to acknowledge the conditions under which access to the Information will be granted.

This Deed now witnesses as follows:



1. In this Deed, unless the context otherwise requires or the contrary intention appears:

(a) The singular includes the plural and vice versa and words importing a gender include other genders.

(b) Terms importing natural persons include partnerships and bodies corporate.

(c) Other grammatical forms of defined words or phrases have corresponding meanings.

(d) Where a party comprises two or more persons, the provisions of this Deed that bind that party shall bind those persons jointly and severally.

(e) “Services” means all the services which the Covenantor will be involved in providing, whether directly or indirectly, in accordance with the Agreement.

(f) “Information” means all information or data however held, stored or recorded including drawings, plans, specifications, calculations, reports, models, concepts, source codes, files, computerised data, photographic recordings, audio or audio visual recordings and any information or data made available to the Covenantor for the purposes of the Covenantor’s participation in providing the Services.

(g) A reference to a party in this Deed or any other document or agreement includes its successors and permitted assigns.

(h) Any capitalised terms used in this Deed not given a special definition in this Deed will have the same meaning as in the Agreement.

2. The Covenantor must treat as secret and confidential all Information to which the Covenantor has access or which is disclosed to the Covenantor during the course of carrying out the Services.
Schedule 4


3. The Covenantor must only use the Information for the purposes of carrying out the Services and must not allow any other person access to the Information.

4. The Covenantor must not copy or reproduce the Information (in whole or in part) without the approval of the Purchaser and must take all necessary precautions to prevent unauthorised access to or copying of the Information by any other person.

5. The Purchaser is entitled (in addition to any entitlements to damages) to an injunction or other equitable relief with respect to any actual or threatened breach by the Covenantor of this Deed and without the need on the part of the Purchaser to prove any special damage.

6. This Deed is governed by the Law of Victoria and the Covenantor submits to the exclusive jurisdiction of the courts of Victoria.

7. This Deed may only be varied by the written agreement of the Covenantor and the Purchaser.



Executed as a Deed on the date set out at the commencement of this Deed. SIGNED SEALED and DELIVERED	)
by	)

in the presence of:	)



Witness:
