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Department of Treasury and Finance
Environmentally sustainable business practices - model Information Schedule
Consider inserting this template into the supplier response schedule when the procurement supports environmentally sustainable business practices


Schedule 1: Environmentally Sustainable Business Practices Self-Assessment Checklist 
	A. Framework adopted by supplier
	Yes
	No

	1) Does your organisation have a formal environmental management system in place? 
If the answer to this question is ‘No’, do not answer the remaining questions in this section
	
	

	2) If ‘Yes’, is the system accredited by ISO or a similar authority?
If the answer to this question is ‘Yes’ provide evidence of certification and your last annual report against targets/measures
	
	

	3) If not accredited, is this being currently progressed by your organisation? 
If the answer to this question is ‘Yes’ provide details below of timeframes and accrediting authority
	
	

	Comments on responses to Q1-3:




	B. Policies and procedures 
	Yes
	No

	4) Does your organisation have policies and/or procedures supporting any of the following environmentally sustainable business practices?
(Attach a website link or excerpts where appropriate)
	
	

	If the answer to this question is ‘Yes’ select the areas it covers from the list below:
· Statement of commitment to environmental sustainability and reducing environmental impact
	

	


	· Energy use efficiency
	
	

	· Use of renewable energy or green energy
	
	

	· Water use efficiency
	
	

	· Waste management 
	
	

	· Recycling
	
	

	· Sustainable procurement
	
	

	· Carbon footprint
	
	

	· Memberships / pledges / signatory to conventions
	
	

	General comments, explanations for any ‘No’ responses to the list of areas covered, and/or any steps being taken in relation to these items:




	C. Performance measurement and targets
	Yes
	No

	5) Does your organisation have performance measures and/or targets in place that support those environmentally sustainable business practices identified in your responses to sections A and B of this checklist?
(Attach your last annual report or a summary of achievements where appropriate)
	
	

	If the answer to this question is ‘Yes’ how is this achieved?
· Environment sustainability / management plan
	

	


	· Key Performance Indicators (KPIs)
	
	

	· Benchmarks / targets for results to be achieved against KPIs
	
	

	· Publication of performance / data collection
	
	

	6) Do you have any of the following formal internal monitoring and oversight of performance in place:
	
	

	· Management review
	
	

	· Governance review
	
	

	7) Does your organisation have any external oversight of its approach and/or performance?
[bookmark: _GoBack]If the answer to this question is ‘Yes’ provide details below:
	
	

	General comments, explanations for any ‘No’ responses to Q5- Q7, and/or any steps being taken in relation to these items:





	D. Regulatory performance
	Yes
	No

	8) In the last 24-month period, has your organisation been subject to:
	
	

	a. any penalties or notices from the Victorian Environmental Protection Authority (EPA) or breaches of any other environmental legislation or regulation?
	
	

	b. any current investigations / proceedings in respect of a possible breach of any environmental legislation or regulation?
	
	

	The Tenderer acknowledges that checks may be undertaken with the EPA or other regulators about its, and its related entities, environmental or other regulatory performance.
	
	

	If the answer to this question is ‘Yes’ to either 8a or 8b provide details below:






Schedule 2: Environmentally sustainable business practices declaration 

	Organisation name
	
	(Supplier)

	ABN / ACN
	
	



	Authorised Representative (name)
	
	(Authorised Representative)

	Authorised Representative (title)
	
	




I, the Authorised Representative of the Supplier, for and on behalf of the Supplier, declare as follows:
· I am authorised by the Supplier to sign this declaration for and on behalf of the Supplier.
· I confirm that the information in this Environmentally Sustainable Business Practices Self-Assessment Checklist provided as part of the [insert name of invitation to supply] is:
· current and accurate; and 
· provided by the Supplier to [name of department/agency] in good faith.
· I acknowledge that [name of department/agency] may rely upon the information provided in this Environmentally Sustainable Business Practices Self-Assessment Checklist.
· I undertake to ensure that the Supplier promptly:
· notifies [name of department/agency] upon becoming aware that any information provided in this declaration is incorrect or misleading; and
· provides to [name of department/agency] such information as may be required to further assess the Supplier’s adoption of environmentally sustainable business practices.




......................................................................
Signature of Authorised Representative: 



......................................................................
Name of Authorised Representative: 




Dated: ……../……../……..
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